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CENTRAL SCHOOL CULTURAL ARTS PROGRAM

PICTURE PERSON - VOLUNTEER PROCEDURE INFORMATION

Welcome to Central School Cultural Arts Program.  Our program aims at stimulating the imagination of the students and broadening their ability to appreciate works of art.  We are excited to have you as a volunteer.  Enthusiasm is the only prerequisite to be successful in this program.  No art history or art appreciation experience is necessary.  As long as you bring your enthusiasm into the classroom, you will be rewarded by the student’s insightful questions and comments and by the joy they show when creating their own work of art.   

1. MAKE DATE AND TIME ARRANGEMENTS WITH TEACHER

Your presentation will usually take about 45 minutes to 1 hour.  Some teachers may be more flexible and allow more time for more involved projects.  At the beginning of the month contact your teacher to arrange a mutually convenient time.  Teacher contact information can be found in the Central School Student Directory or on the Central Website http://www.district96.org/central/staff-directory/.  

2. GO TO CULTURAL ARTS STORAGE ROOM AND THE PTO WEBSITE

A. Determine your artist for that month.  Look at the Curriculum Schedule attached.

B. Locate the Cultural Arts key in the Main Office (green shamrock key ring hanging on the side of the refrigerator near the copier).  Walk up the main set of stairs to the very top.  Turn on the light at the top of the stairs and open the door with the key.  The closet to your right contains the paintings and file folders.  The closet on your left contains art supplies.  

C. Write down your presentation date and time on the Cultural Arts Calendar located on the bulletin board in the store room.  This should avoid complications if another class wants to present the same artist on the same day and time.

D. Locate artwork by checking the Inventory List, posted on the bulletin board.  Sculptures are in the library display case.  

E. Sign out the particular artist folder and music CD (if available) on the Checkout List posted on the bulletin board.  Folders are kept in the file cabinet, located in the right hand closet.  They are filed in alphabetical order for each artist.  You may also access the same information from the Central PTO Website, (http://www.centralptonews.org/CESCAP/index.htm). 

F. If you would like to access the PTO cultural arts website from the classroom, coordinate with the teacher to ensure a laptop is available in the classroom and that it can be hooked up to a screen.   

G. Music enhances the student’s experience, so we are collecting copies of any music CD’s that you may make as part of your presentation.  

3. REIMBURSEMENT

Basic materials such as colored paper, paints, fabric, beads etc. are in the storage closet so you do not need to purchase these.  However, sometimes volunteers want to purchase special items (e.g. popsicle sticks, clay, etc.) for the project.  If you would like to be reimbursed for your expenditure, fill out the attached Reimbursement Form, have a cultural arts co-chair sign off on it and drop off the completed form with your receipt in the PTO box addressed to the treasurer for reimbursement.  

4. PLAN LESSON AND ACTIVITY

For ideas and suggestions, you may refer to sample outlines found either in the folder or website.  However, you may also come up with your own lesson plan.  Additional books and information may be found in the Central and the Riverside Public libraries.  Be prepared.  Have materials precut, assembled, and sorted to ensure a smooth lesson and activity.  Also, see the attached pages for general question suggestions and ideas.  You may also prepare an “Ask Me” memo for the students to take home.  This memo allows the parents to participate in this program.  A sample “Ask Me” memo is attached for your reference.  Most projects are taken home; however, a teacher may request them for display in or outside the classroom.

5. INFORM LEAD ROOM PARENT OF CHANGES YOU MAY MAKE

If you are altering the schedule significantly, that is, if you are making your presentation one month ahead, or a month behind, please let the Lead Room Parent know so that materials are available.  Please also make sure that the Cultural Arts Calendar is updated as to when you are presenting your artist.

6. HAVE FUN WITH YOUR STUDENTS

Have fun and watch how the students respond to your presentation.  You may even learn some new things yourself.  Feel free to contact the Chairperson of Cultural Arts or your Lead Room Parent for additional assistance, as well.

7. PROMPTLY RETURN PRINT AND CHECK-IN THE FOLDER AND CD

Return the print, folder and CDs and check-in the folder and music CD on the Check-Out List.

8. DROP OFF NEW IDEAS

If you have new ideas or information that you would like to add to the file for future users (e.g. pictures, postcards, articles, bibliographies, new ideas for activities) inform the Cultural Arts Chairpersons.

9. INFORM CULTURAL ARTS CHAIRPERSON OF NEEDED REPAIRS OR MISSING ITEMS

When you notice a loose or broken frame, or cannot find an item, please notify the chairperson for repair/action.

10. STACK PICTURES CAREFULLY

Please replace the cardboard picture corners and avoid stacking large pictures up against smaller ones.  

Thank you for your time and creativity.  Do not hesitate to contact the chairperson with any questions.  If you are having difficulty scheduling monthly presentations, please seek assistance so that we can work together to bring this wonderful program to all of the students at Central. 
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