
CENTRAL SCHOOL CULTURAL ARTS PROGRAM
PICTURE PERSON - VOLUNTEER PROCEDURE INFORMATION

Welcome  to  Central  School  Cultural  Arts  Program.   Our  program  aims  at  stimulating  the 
imagination of  the  students  and broadening their  ability to  appreciate  works  of  art.   We are 
excited to have you as a volunteer.  Enthusiasm is the only prerequisite to be successful in this 
program.  No art history or art appreciation experience is necessary.  As long as you bring your 
enthusiasm into the classroom, you will be rewarded by the student’s insightful questions and 
comments and by the joy they show when creating their own work of art.   

1. MAKE DATE AND TIME ARRANGEMENTS WITH TEACHER  

Your presentation will usually take about 45 minutes to 1 hour.  Some teachers may be more 
flexible and allow more time for more involved projects.  At the beginning of the month contact 
your teacher to arrange a mutually convenient time.  Teacher contact information can be found in 
the Central School Student Directory or on the Central Website http://www.district96.org/central/
staff-directory/.  The old fashioned note in the backpack is always an option, however in certain 
circumstances a less than reliable option.

2. GO TO CULTURAL ARTS STORAGE ROOM AND THE PTA WEBSITE  

A. Determine your artist for that month.  Look at the   Curriculum Schedule   attached  .
B. Write down your presentation date and time on the  Cultural Arts Calendar located on 

the bulletin board in the store room.  This should avoid complications if another class 
wants to present the same artist on the same day and time.

C. Locate artwork by checking the Inventory List, posted on the bulletin board.  Sculptures 
are in the library display case.  Prints are either on display near your classroom or in the 
storage room’s closets.  Additional prints are stored in the attic.  You are welcome to use 
these to enhance your presentation.

D. Sign out the particular artist folder and music CD (if available) on the Checkout List 
posted on the bulletin board.  Folders are kept in the file cabinet, located in the right hand 
closet.  They are filed in alphabetical order for each artist.  You may also access the same 
information from the Central PTO Website, 
(http://www.centralptonews.org/CESCAP/index.htm). 

E. If you would like to access the PTO cultural arts website from the classroom, coordinate 
with the teacher to ensure a laptop is available in the classroom and that it can be hooked 
up to a screen.   

F. Music enhances the student’s experience, so we are collecting copies of any music CD’s 
that you may make as part of your presentation.  Please check out a copy of the CD for 
your artist (if any) and remember to put a copy the CD you use for your presentation in 
the music box under that artist for future use.

G.
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3. REIMBURSEMENT  
Basic materials such as colored paper, paints, fabric, beads etc. are in the storage closet so 
you do not need to purchase these.  However, sometimes volunteers want to purchase special 
items (e.g. popsicle sticks, clay, etc.) for the project.  If you would like to be reimbursed for 
your expenditure, fill out the  attached     Reimbursement Form,    have a cultural arts co-chair 
sign off on it and drop off the completed form with your receipt in the PTO box addressed to 
the treasurer for reimbursement.  

4. PLAN LESSON AND ACTIVITY  
For ideas and suggestions, you may refer to sample outlines found either in the folder or website. 
However, you may also come up with your own lesson plan.  Additional books and information 
may be found in the Central and the Riverside Public libraries.  Be prepared.  Have materials 
precut,  assembled,  and sorted to ensure a smooth lesson and activity.   Also, see the attached 
pages for   general question suggestions and ideas  .  You may also prepare an “Ask Me” memo for 
the students to take home.   This memo allows the parents to participate in this program.   A 
sample   “Ask Me” memo   is attached for your reference  .  Most projects are taken home; however, 
a teacher may request them for display in or outside the classroom.

5. INFORM LEAD ROOM PARENT OF CHANGES YOU MAY MAKE  
If you are altering the schedule significantly,  that is, if you are making your presentation one 
month ahead, or a month behind, please let the Lead Room Parent know so that materials are 
available.  Please also make sure that the Cultural Arts Calendar is updated as to when you are 
presenting your artist.

6. HAVE FUN WITH YOUR STUDENTS  
Have fun and watch how the students respond to your presentation.  You may even learn some 
new things yourself.  Feel free to contact the Chairperson of Cultural Arts or your Lead Room 
Parent for additional assistance, as well.

7. PROMPTLY RETURN PRINT AND CHECK-IN THE FOLDER AND CD  
Return the print, folder and CDs and check-in the folder and music CD on the Check-Out List.

8. DROP OFF NEW IDEAS  
If you have new ideas or information that you would like to add to the file for future users (e.g. 
pictures, postcards, articles, bibliographies, new ideas for activities) you may drop this into the 
Future File Information Box located in the storage room.  It will be entered onto the Website 
first, and then put into the folder.  Please date these items to help us keep track of the file’s status.

9. INFORM CULTURAL ARTS CHAIRPERSON OF NEEDED REPAIRS OR MISSING ITEMS  
When you notice a loose or broken frame, or cannot find an item, please notify the chairperson 
for repair/action.

10. STACK PICTURES CAREFULLY  
Avoid stacking large pictures up against smaller ones.  

Thank you for your time and creativity.  Do not hesitate to contact the chairperson with any 
questions.  If you are having difficulty scheduling monthly presentations, please seek assistance 
so that we can work together to bring this wonderful program to all of the students at Central. 
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CENTRAL SCHOOL CULTURAL ARTS PROGRAM SUGGESTED CURRICULUM
OCTOBER NOVEMBER JANUARY FEBRUARY MARCH APRIL MAY
COLORS & 
SHAPES

STORIES IN 
ART

PEOPLE AT 
REST; 
PORTRAITS

THE WORLD 
TOPSY TURVY

PEOPLE IN 
ACTION

ENCHANTED 
LANDSCAPES

FIELD TRIPS

K Calder
Hovering Bow 
Ties

Wood
American 
Gothic

Cassatt
Woman and 
Child

Miro
People, Dog and 
Sun

Breugel
Winter 
Landscape

Rousseau
The Waterfall

Riverside 
Arts Center

1st Braque
Birds

Tanner
The Banjo 
Lesson

Picasso
Mother and 
Child;  
Harlequin

Klee
Head of Man

Degas
Pink and Green 
Dancers in Blue

Gauguin
Nefea

Tour of 
Central 
School

2nd Mondrian
Opposition of 
Lines Red and 
Yellow

Lee
Thanksgiving

DaVinci, 
Leger, Warhol
Mona Lisas

O’Keefe
Sky Over Clouds

Grandma 
Moses
Sugaring Off

Renoir
Rower’s Lunch; 
On the Terrace 

Riverside 
Arts Center

3rd Horse Tomb 
Figure
(Tang Dynasty)

Caillebote
Paris, A Rainy 
Day

Valazquez
Infanta 
Margarita

Picasso
Man With A Pipe; 
Three Musicians

Mask
(Mukenga)

Van Gogh
Starry Night

Walking 
Tour of 
Riverside

4th Dobson
Hopi Jar
Paqua’s Jar

Wyeth
Christina

Rembrandt, 
Van Gogh
Self-Portrait

Giovanopoulos
Foot

Marshall
Many Mansions

Matisse
Goldfish

Tour of 
Frank Lloyd 
Wright 
Home and 
Studio

5th Kahlo
The Frame

Chagall
I and the 
Village

Albright
Into the 
World…
…Ida

Magritte
Time Transfixed

Seurat
Afternoon on 
the Island of  
LaGrand Jaite

Monet
The Artist’s  
Garden

Walking 
Tour of 
Chicago and 
Art Institute
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Central School PTO  
Check Request / Expense Reimbursement  

 
Date requested_________________   (For Treasurer:) Check #_________________ 
 
 
Amount  $_____________________   Date of check_______________________ 

    

 
Payee:  _______________________________________________________ 
 
(Unless noted below, reimbursement will be left in Treasurer’s envelope in PTO folder in school office.  
You will be notified via email.) 
 

____ Please mail directly to Payee: _________________________________ 
 
     __________________________________ 
 
     __________________________________   

 
Requested by __________________________________________________  
 
     Phone #/ e-mail address _____________________________________ 
 
     Committee or program _____________________________________ 
 
     Signature of program chair:_________________________________ 
 
Purpose of expense _____________________________________________ 
 
 
 
______________________________________________________________ 
 

 
Support:  Attach original documentation such as invoice and/or receipt. 9/11/2009
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A S K    M E
[Date]
Today, The Cultural Arts Volunteer (____________) visited our class.
We learned about the artist ____________ ([insert birth/death]).
We saw and talked about some of ________’s paintings, including:

o [list artist’s works you showed/discussed]
o _____________

Ask me about _______________________ [e.g. the colors in the artist’s 
paintings, the type of art work, the materials used, etc.]
Ask me about ___________ [e.g. impressionist/impressionism, cubism, 
modern art, mobiles, pastels, watercolors, etc.]
Today I made ____________ [insert what project you made] 

Learning about art is fun!
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